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Work Standard Summary: How to see who was awarded a shift. 
 

Essential Tasks: 
 

1. Go to sask.staffscheduling.ca and enter your employee number and password. Ensure you are 
using your manager profile at the top right of the screen: 

 
 

2. Click “Scheduling” and then “Closed Shifts”: 

 
 

https://sask.staffscheduling.ca/


3. Enter the relevant criteria for the shifts you are interested in seeing, then click “Search”: 

 
 

4. The results will display as follows, locate the shift you are interested in and click the “Review” 
button beside it: 

 
 

5. This report shows you who got the specific shift: 

 
 

6. You may use the browser navigator button to click “Back” and review other shifts as required. 

 


